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ORDINANCE 539
CITY OF LACEY

AN ORDINANCE REVISING THE CITY'S PERSONNEL POLICY AND AMENDING
SECTIONS 2.56.010, 2.56.020, 2.56.040, 2.56.050, 2.56.060, 2.56.070,
2.56.080, 2.56.090, 2.56,120, 2.56.140, 2.56.150; REPEALING
SECTIONS 2.56.100, 2.56.110, 2.56.200, 2.56.205, 2.56.220; AND
ADDING A NEW SECTION, 2.56.100, TC THE LACEY MUNICIPAIL CODE

BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF LACEY,
WASHINGTON, as follows:

Section 1. Section 2.56.010 of the Lacey Municipal Code

is hereby amended to read as follows:

"“Definitions. +a3 A. 'Administrative leave' is leave

granted by the appointing authority not chargeable as annual leave,
sick leave or leave without pay.

"tb} B. ‘'Appointing authority' is the city manager.

"te¥ C. 'Department head' is any employee serving as
the head of a department of the city designaked-er-titled-as
directorr-superviser;—superinvendent;-~£foreman-er-ehzef and includes,
without being limited thereto, the administrative services director,
chief of police, munieipat-judges-buiriding-offietar;~ecierkiereasurery
public works director and parks and recreation director.

"4y D. 'Division head' is any employee serving as the

head of a division of the city and includes, without being limited

thereto, tne building inspector and the utilities engineer,

"E. 'Employee' means all nonelective officers and employees
of the city, except the city manager."

Section 2. Section 2.56.020 of the Lacey Municipal Code is
hereby amended to read as follows:

"The compensation plan shall include:
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"3} A. A schedule of classifications and steps for

all emplovees of the city satary-grades-ecensigéing-eof-minimum-and

maximum-rates—of-pay—and-intermediate-~steps—£for—-ati-etagsses—{see
Seation—-2:-56-266%;
"¢2} B. The annual budgets and supplemental budgets

which shall establish the minimum and maximum rates of pay and

intermediate steps."

Section 3. Section 2.56.040 of the Lacey Municipal Code
is hereby amended to read as follows:

"The following shall be the general policy with respect
to the use of the pay steps within salary grades:

"¢33 A. The minimum rate of pay for a class as described
in the job classification section of the city organization manual
shall be paid any person in his original appointment to a position,
except when, as determined by the appointing authority anéd-eornfirmed
by-the-esuneil, the new employee possesses exceptional qualifica-
tions warranting a higher rate of pay or new employees cannot be
obtained for the minimum rate.

"¢t2% B. Within salary grades increases shall be granted
from pay step one to the next higher pay step upon completion of
the first six months of employment for the city, and every year
thereafter to the £i+fth last step.

"C. The new pay rate will be effective the beginning of

the pay period following the completion of the time and grade.”
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"{3}--Periedie-inerease~dates-wilti-be-set-en-the-elesest
firrgt—of-the-menth-when-an-employec—commenceg—-his—empltoyment—-gr—-ia
preometed-ko—a~new-saltary-gradesr—-—Any-period-beginning-bhefore-the
ginteenth-ef-the-monthk-witi-count~as—a-£futi-menthy-and-any-perieod
beginning-after-the-£fiftecenth-wiltl-be-counted-as-ne-menth-at-alis

Section 4. Section 2.56.050 of the Lacey Municipal Code
is hereby amended to read as follows:

"When an employvee is transferred, promoted, demoted or
reinstated, his rate of pay for the new position shall be determined
as follows:

"t¥} A. Transfer. An employee transferred to another
position of the same grade shall continue to receive the same rate
of pay until promoted or demoted, or adjusted in accordance with
Sections 2.56.030 and 2.56.040.

"2y B. Promotion. An employee promoted to a higher grade
shall receive a salary increase as follows:

"¢Ay 1. If his rate of pay in the lower grade is
below the minimum salary of the higher grade, his pay shall
be increased to the minimum step of the higher etass grade

which will constitute at least a 5 percent pay increase;

"tB¥ 2. If his rate of pay in the lower grade is
within the range of the higher grade, he shall be advanced
to the step in the higher grade which constitutes a ene two

step increase in pay;



"t€¥ 3. The date of promotion to the new grade
shall be the anniversary date for annual step ilncreases.

"t3¥ C. Demotion. An employee demoted from a position
in one class to a position in a lower grade shall be reduced to
the same pay step in the lower grade, commensurate with longevity.

"+£4} D. Reinstatement. The compensation for an

employee reinstated by the appointing authority to his former

position shall be as follows:

"€A¥ 1. An employee who has resigned from his
position with the city service shat* may be reinstated in
accovdance~with-feetion-2:567038 to the pay grade held on
resignation;

"tB¥ 2. An employee reemployed to his former
position after layoff shall be paid at the new pay step in
the grade for his class that he was receiving at the time
of layoff, and shall retain time in grade."

Section 5. Section 2.56.060 of the Lacey Municipal Code
is hereby amended to read as follows:

"The appointing authority may suspend an employee for
cause without pay for a period not to exceed thirty days within
any twelve-month period. Such action and the reasons therefore
shall be reported in writing to the elerkferecasurer;-the-eity

eeunet+t administrative services director and the affected employee

and made a part of the employee's personnel file. Any civil service
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employee shall be subject to the rules and privileges of the
civil service rules of the city."

Section 6. Section 2.56.070 of the Lacey Municipal Code
is hereby amended to read as follows:

"A1ll new employees of the city shall be on a probationary
status for tweive six months."

Section 7. Section 2.56.080 of the Lacey Municipal Code
is hereby amended to read as follows:

"Phe~appointing-aunthority-shalti-have-the-avtheriey-teo
terminate-any-permanent—-employees

"The following are declared to be cause for discharge
from city service, although charges may be based on causes other
than those enumerated:

"{3} A. Incompetency, incapacity or inefficiency in
performance of duties;

"¢2+ B. Violation of law, of official rules or
regulations or orders or failure to obey any lawful or reasonable
direction when such failure or violation amounts to insubordination
or serious breach of discipline;

"$3% C. Acceptance for personal use of a fee, gift or
other valuable thing in the course of work when given in the hope
or expectation of receiving a favor or better treatment than that
accorded the public generally;

"{4}--Failure—to-pay—-3ust-debtg-if-geandat-is—eansed-the

eipy-beaause—-of-such-£fartures



"¢5} D. Conviction of a felony or of any crime
involving moral turpitude;

"¢6¥ E. Willful or repeated negligence in performing
duties and conduct unbecoming an officer or employee of the city;

"{Fr F. Conduct subversive of public order and
discipline and sustained conduct detrimental to the efficiency
or morale of the service;

"¢8% G. Misuse of public funds or property;

"8y H. Falsifying reports or records;

"$39+ I. Drinking intoxicating liquor while on duty or

intoxication which impairs performance of normal duties;

"43233 J. The use of illegal drugs while on duty or which

impairs performance of normal duties.

Section 8. Section 2.56.090 of the Lacey Municipal Code
is hereby amended to read as follows:

"The normal work week, with the exception of the police
department, shall be five consecutive days of not less than eight
hours per day, exclusive of lunch period. Previdedy-however;—that
in-erder-to-provide-the-fulitesh-pesszble~extent-of-service-te-the
publie;-the-mayer-is-—anthorized-to-entend-the-working-hours-of
eertain-offices-beyond-the-normal-werk-week-by-the-addition-of
working-heurs-en-any-dayy-Menday-through-Saturday;-and-te-provide
neecegsary-staff-for-eperation-therecof--—-Compensatory-time-off-egualt
te~the-overkime-hours-werked-shatt-be-granted-for-altl-time-over

eight-hours-per-day-er-forty-hours-per-weeks"
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Section 9. There is hereby added to the Lacey Municipal
Code a new section, 2.56.100, to replace that section repealed
herein and to read as follows:

"Overtime, Stand-by Time and Shift Changes. All employees

not covered under collective bargaining agreements shall be
compensated as follows:

"A. Overtime. Overtime shall be defined as work performed
in excess of the regular work day as herein designated and approved
by the employee's supervisor in charge. All overtime shall be
compensated at the rate of time and one-half the regular rate of
pay. Compensation for overtime shall take the form of cash or
compensatory time, at the employee's option, except that compensatory
time-o0ff accumulated in excess of forty (40) hours per employee
shall be completely utilized within thirty (30) days of accumulation.
If not utilized, compensation shall take the form of cash payment.
Compensatory time shall be scheduled in advance by the immediate
supervisor based upon the convenience of the operations of the
employer within the limitations as stated above.

"B. Overtime Provisions for Call Back Time. Employees

called back to work shall receive a minimum of two (2) hours pay
at the overtime rate for the work for which they are called back.
This provision shall not apply to hours worked which are annexed
consecutively to the end of the working day or within one hour of
the beginning of the regularly scheduled working day; provided,
however, there shall be a minimum of one (1) hour overtime paid
for any work performed within one hour of the beginning o<f the

working day.



"c. Shift Change. A change in shift will require a

minimum of forty-eight (48) hours written notice delivered to the
applicable employees unless otherwise by mutual agreement between
the parties.

"D. Stand-By. Employees shall be compensated for stand-
by assignment during non-working hours at the rate of $15.00 for
each separate 24 hours or portion thereof assigned; provided,
however, that the rate for stand-by assignment from the end of the
workday on Friday until the start of the workday on Monday shall
be a total of $30.00."

Section 10. Section 2.56.120 of the Lacey Municipal Code

is hereby amended to read as follows:

"ta¥ A. Leave without pay may be granted by the
department head for a period of one to f£ive fifteen normal working
days, and by the appointing authority for & extended periods up-te
thirty-normat-working-days. In all such instances, a written

report shall be filed with the eity-eterk administrative services

director, and a copy placed in the employee's personnel record.

"o+ B. An employee returning to his position after an
authorized leave of absence without pay shall be reinstated in his
former salary step, within the salary grade and shall retain time
in grade.

"C. City contributions for medical, dental and life insur-

ance and all other benefits will be discontinued when the leave without

pay is extended beyond 30 calendar days; provided, however, that if the

terms of any insurance policy so provide, the employee may continue

coverage solely at the employee's cost after said 30 days."
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Section 11. Section 2.56.140 of the Lacey Municipal Code

is hereby amended to read as follows:

"An employee summoned for jury duty or subpoenaed as a

witness about events arising out of his employment shall be granted

administrative leave for such service and shall be paid by the city
his regular wage less-suek-remuneratien-he-shall-reeeive-as

cempensatien—-for-jury-serviee, All monies received for jury duty

or witness fees shall be surrendered to the city."

Section 12. Section 2.56.150 of the Lacey Municipal Code

is hereby amended to read as follows:

"Ssick leave and compassionate leave. +<a3 A. Upon

application from an employvee, he may be granted sick leave with
pay equal to his cumulated sick leave credits. The elerkytreasurex

supervisor may from time to time require a certificate from the

attending physician when such sickness exceeds three consecutive
working dayvs.
"tb¥ B. Sick leave shall be accumulated at the rate

of ene-day four hours earned per mentk semi-monthly pay period of

employment and shall be charged in~ene-haif—éay~inerements as used.
When an employvee has exhausted the cumulative sick leave, sick
leave without pay may be granted by the appointing authority or

department head for the entire period of sickness or disability

unless the employee requests use of cumulative annual leave or

compensatory time-off credits.



"te¥ C. In the event of failure of the employee to
submit a certificate from the attending physician after being requested
to do so or such certificate does not clearly show sufficient
disability to preclude the employee from performance of his duties,
the appointing authority may cancel such sick leave whether with or
without pay and require the employee to report to work.

"4 D. An employee receiving sick leave with pay and
simultaneously receiving compensation under the Workmen's Compensa-
tion Law, or other insurance plan paid for by the city, shall
receive for the duration of such compensation only that portion
of his regular salary which, together with such compensation, will
equal his regular salary, and sick leave shall be charged at the
same rate as the portion of his salary paid by the city is to his
regular salary. Until eligibility for Workmen's Compensation is
determined by the Department of Labor and Industries, the city
may pay full sick leave, provided that the employee shall return
ny subsequent overpayment to the city.

"{e}+ E. An employee may take up to five consecutive

work days compassionate leave ehargeable-te-siek-teave to attend

the funeral services of a close relative, defined as one who by
blood, marriage or adoption: %3 1. 1is a member of the employee's
household under the same roof, or 2% 2. 1is a parent, parent-in-law,

spouse, child, brother, e¥ sister, grandparent or grandchild of the

employee regardless of residence. Fhe-ltength-of-ieave-wilti-be

determined-by-the-department—-heads The employee with the approval
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of the department head may take up to one-half day of sick leave
to attend funeral services of a close friend or relative not
covered in the above definitions. The employee may opt to take
up to three days emergency leave as set forth in paragraph +£3
F of this section for the same purpose.

"t£} F. With the permission of the department head,
an employee may use up to three days of sick leave a year for
such crises as serious illness in the family or other emergencies

which require the person's presence. Based upon extenuating

circumstances, the appointing authority or the employee's depart-~

ment head may allow sick leave in excess of three days for such

purposes.
"+g¥ G. The city will ccmply with state laws and

regulations governing maternity leave and working by pregnant
women. Pregnancy will be treated as any other medical disability.
Permanent female employees may use accunulated sick leave for all
disabilities connected with pregnancy, including childbirth.
Employees may use unpaid leave of absence for extended maternity
leave, not to exceed six months, with the permission of the
department head and city manager. No employee shall work after
the fifth month of pregnancy without a certificate of approval

from the attending physician. A permanent male employee may take

up to five days sick leave during the pregnancy of his wife,

including childbirth."
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for the

Tity Attorn

Section 13. Sections 2.56.100, 2.56.110, 2.56.200,

2.56.205 and 2.56.220 of the Lacey Municipal Code are hereby
repealed.
PASSED BY THE CITY COUNCIL OF THE CITY OF LACEY,

WASHINGTON, this ag day of $ , 1979.

CITY COUNCIL

By Lﬁﬁfzéﬁﬂﬂ) g??QJ?CLﬂﬁﬂQV/

Mayor

Attest:

2 . !
87 /A

City Clerk

Approved as to Form:

N o ‘-“"7. g ///}/// o

Passe’,~8l23-79 .

Published: -8-29-79
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